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Checklist Intent
The following checklists are intended to be a starting point for charter leaders and authorizing agencies. It is the charter school’s responsibility to ensure all legal requirements are met within the petition, even when not included in this checklist. Please consult legal counsel and/or cross-reference with the release of annual legal updates, as needed. Refer to CCAP’s Resource Library on the CCAP website, https://calauthorizers.org  periodically to check for updates to this and other resources. Language in red indicates statutory requirements for the charter petition.
These checklists support petition review and provide a place to collect initial information verifying whether the charter school meets statutory requirements. CCAP’s full Renewal Toolkit, including an accompanying rubric, provide further guidance on the legal standards for approval and denial. 
Intake of a Petition Submission (Education Code (EC) § 47605)
	[bookmark: _Hlk219969986]Name of Charter as Listed in the Petition
	Petitioner Name and Contract Information

	
	

	Date Complete Petition Received
	Public Hearing Deadline (60 days from submission)
	Public Hearing
Date Held
	Board Decision Deadline (90 days from submission)
	Publish Findings of Fact (15 days prior to decision)
	Board Decision Date Held

	Date Complete Petition Received
	
	
	
	
	

	REQUIRED ELEMENTS FOR A TRADITIONAL CHARTER
EC § 47605(c)(5)(A–O)

	The intake review verifies the inclusion of a signed Certification of Completion and all required and supplemental elements. 
	Page Number(s)

	Signed Certification of Completion
SAMPLE LANGUAGE/FORMAT
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	Element A (1) Educational Program

	The following items are required and are likely embedded within Element (A) (1)
	Checklist

	· The petition outlines a special education plan and indicates how it will comply with the relevant regulations.
	

	· The petition describes its special education structure, its relationship to the SELPA, and the responsibilities of each party for service delivery, including referral, assessment, instruction, due process, and agreements that describe the allocation of costs.
	

	· The petition provides a plan for independent study (if applicable).
	

	· The petition addresses alternative education programs (if applicable).
	

	Element B (2) Measurable Student Outcomes
	

	Element C (3) Student Progress Measurement
	

	Element D (4) Governance Structure
	

	Element E (5) Employee Qualifications
	

	Element F (6) Health and Safety Procedures
	

	Element G (7) Balanced Enrollment
	

	Element H (8) Admissions Policies and Procedures
	

	Element I (9) Annual Financial Audits
	

	Element J (10) Suspension and Expulsion Procedures
	

	Element K (11) Employee Retirement Systems
	

	Element L (12) Public School Attendance Alternatives
	

	Element M (13) Rights of District Employees
	

	Element N (14) Dispute Resolution Procedure (Relating to the provisions of the Charter)
	

	Element O (15) Charter School Closure Procedures
	

	REQUIRED SUPPLEMENTAL CRITERIA  
EC §§ 47605(h), 47641

	The intake review verifies the inclusion of
	Page Number(s)

	Provides reasonable three- to five-year financial projections with supporting documentation, including, at a minimum: 
· A current year budget
· FCMAT LCFF Calculator to verify ADA and UPP projections
· A narrative statement explaining the projections in the MYFP and accounting for variances between years, ADA, UPP, and special education assumptions, and 
· Provides cash flow for at least three subsequent years
· Local Control and Accountability Plan (LCAP)
· Independent Study Board Policy and Master Agreement (if applicable)
	

	The charter school provides an up-to-date safety plan that includes required safety topics listed in subparagraphs (A)-(O), inclusive, of paragraph (2) of subdivision (a) of EC § 32282, with sensitive information redacted.
	

	Includes required assurances, declarations, and affirmations.
	


	[bookmark: _Toc205451571]REQUIRED RENEWAL CRITERIA 
EC §§ 47607, 47607.2

	First, consider whether there may be any of the following that would prompt the authorizing board to issue a Notice of Concern.
	Mark, Yes or No

	· Are there serious fiscal or governance concerns that should be addressed? and/or
· Is there evidence that the charter school has not attempted to serve all students who wished to attend, provided there was sufficient space?  
	

	The intake review begins with verification of the school’s status as high-, middle-, or low-performing, or of its eligibility for DASS status. The intake review also verifies the inclusion of the following items and validates the information for the staff report. If not included, the reviewer collects state and local data for inclusion in the Staff Report.

If the California School Dashboard indicators are not yet available for the most recently completed academic year before renewal, there is evidence of verified/verifiable data, such as data from the California Assessment of Student Performance and Progress, or any successor system, for the most recent academic year (EC § 47607(c)(6)). Verified data sunsets January 2026; however, if reinstated, it must align with the most recent State Board of Education adoption of verified data requirements (e.g., CDE Verified Data Criteria and Data Use Procedures).

	Complete only the section that pertains to the Charter’s renewal status.
	Mark, Yes, No, NA

	The High-Performance Category threshold for renewal per EC § 47607(c)(2)(A):
	

	The charter school has received the highest two performance levels schoolwide on all the state indicators included on the Dashboard for which it receives performance levels; or 
	

	For all measurements of academic performance (ELA, Math, English Language Proficiency (ELPI), Science, College/Career Readiness), the charter school has received performance levels schoolwide that are the same or higher than the state average and, for a majority of student groups performing statewide below the state average in each respective year, received performance levels that are higher than the state average. 
Exclusions: In 2025, the student group evaluation excludes White, Asian, Two or more Races, and Filipino groups.
	

	The charter school is NOT eligible for technical assistance.
	

	The Low-Performance Category threshold for renewal per EC § 47607.2(a)(1):

	The charter school has received the lowest two performance levels schoolwide on all the state indicators included on the California Dashboard for which it receives performance levels; or 
	

	For all measurements of academic performance (ELA, Math, ELPI, Science, College/Career Readiness),  the charter school has received performance levels schoolwide that are the same or lower than the state average and, for a majority of student groups performing statewide below the state average in each respective year, received performance levels that are lower than the state average. See exclusions above.
	

	A charter may be renewed only upon making a written factual finding, specific to the petition, that the charter school is taking meaningful steps to address the underlying cause or causes of low performance. Those steps are reflected, or will be reflected, in a written plan adopted by the charter school's governing body.
	

	The Middle-Performance Category threshold for renewal per EC § 47607.2(b)(1):

	Consider schoolwide and student group outcomes for the Dashboard state and local indicators. The Authorizer shall give greater weight to performance on academic measurements.
	

	DASS Eligible School Alternate Metrics (EC § 47607(c)(7)

	· The charter school provided updated, valid, and verifiable data on the established alternate metrics applicable to the charter school based on the population served.
	

	· Consider the charter school’s performance on the California Dashboard state and local indicators.
	

	Additional Reviewer Notes and Observations

	Additional Notes on Access, Enrollment, Equity, Verified Data, and Serving All Students

	

	General Notes on Academic Performance, Dashboard Indicators, Local Metrics, and Renewal Recommendation

	



Intake of a Countywide Charter Petition Submission (EC § 47605.6)
	Name of Charter as Listed in the Petition
	Petitioner Name and Contract Information

	
	

	Date Complete Petition Received
	Public Hearing Deadline (60 days from submission)
	Public Hearing
Date Held
	Board Decision Deadline (90 days from submission)
	Publish Findings of Fact (15 days prior to decision)
	Board Decision Date Held

	
	
	
	
	
	

	REQUIRED ELEMENTS FOR A TRADITIONAL CHARTER
EC § 47605(c)(5)(A–O)

	The intake review verifies the inclusion of a signed Certification of Completion and all required and supplemental elements. 
	Page Number(s)

	Signed Certification of Completion
SAMPLE LANGUAGE/FORMAT
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	Element A (1) Educational Program

	· The petition outlines a special education plan and indicates how it will comply with the relevant regulations.
	

	· The petition describes its special education structure, its relationship to the SELPA, and the responsibilities of each party for service delivery, including referral, assessment, instruction, due process, and agreements that describe the allocation of costs.
	

	· The petition provides a plan for independent study (if applicable).
	

	· The petition addresses alternative education programs (if applicable).
	

	Element B (2) Measurable Student Outcomes
	

	Element C (3) Student Progress Measurement
	

	Element D (4) Location of Each Charter School Facility
	

	Element E (5) Governance Structure
	

	Element F (6) Employee Qualifications
	

	Element G (7) Health and Safety Procedures
	

	Element H (8) Balanced Enrollment
	

	Element I (9) Annual Financial Audits
	

	Element J (10) Suspension and Expulsion Procedures
	

	Element K (11) Employee Retirement Systems
	

	Element L (12) Dispute Resolution Procedure (Relating to the provisions of the Charter)
	

	Element M (13) Admissions Policies and Procedures
	

	Element N (14) Public School Attendance Alternatives
	

	Element O (15) Rights of County Office of Education Employees
	

	Element P (16) Charter School Closure Procedures
	

	REQUIRED SUPPLEMENTAL CRITERIA 
EC §§ 47605.6 (h), 47641

	The intake review verifies the inclusion of 
	Page Number(s)

	Provides reasonable three- to five-year financial projections with supporting documentation, including, at a minimum:
· A current year budget
· FCMAT LCFF Calculator to verify ADA and UPP projections
· A narrative statement explaining the projections in the MYFP and accounting for variances between years, ADA, UPP, and special education assumptions, and 
· Provides cash flow for at least three subsequent years
· Local Control and Accountability Plan (LCAP)
· Independent Study Board Policy and Master Agreement (if applicable)
	

	The charter school provides an up-to-date safety plan that includes required safety topics listed in subparagraphs (A)-(O), inclusive, of paragraph (2) of subdivision (a) of EC §  32282, with sensitive information redacted.
	

	Includes required assurances, affirmations, and declarations
	

	REQUIRED RENEWAL CRITERIA 
EC §§ 47607, 47607.2

	[bookmark: _Hlk218077864]First, consider whether there may be any of the following that would prompt the authorizing board to issue a Notice of Concern.
	Mark, Yes or No

	· Are there serious fiscal or governance concerns that should be addressed? and/or
· Is there evidence that the charter school has not attempted to serve all students who wished to attend, provided there was sufficient space?  
	

	The intake review begins with verification of the school’s status as high-, middle-, or low-performing, or of its eligibility for DASS status. The intake review also verifies the inclusion of the following items and validates the information for the staff report. If not included, the reviewer collects state and local data for inclusion in the Staff Report.

If the California Dashboard indicators are not yet available for the most recently completed academic year before renewal, there is evidence of verified/verifiable data, such as data from the California Assessment of Student Performance and Progress, or any successor system, for the most recent academic year (EC § 47607(c)(6)). Verified data sunsets January 2026; however, if reinstated, it must align with the most recent State Board of Education adoption of verified data requirements (e.g., CDE Verified Data Criteria and Data Use Procedures).

	Complete only the section that pertains to the Charter’s renewal status.

	The High-Performance Category threshold for renewal per EC § 47607(c)(2)(A):
	Mark, Yes, No, NA

	The charter school has received the highest two performance levels schoolwide on all the state indicators included on the California Dashboard for which it receives performance levels; or 
	

	For all measurements of academic performance (ELA, Math, English Language Proficiency (ELPI), Science, College/Career Readiness), the charter school has received performance levels schoolwide that are the same or higher than the state average and, for a majority of student groups performing statewide below the state average in each respective year, received performance levels that are higher than the state average. 
Exclusions: In 2025, the student group evaluation excludes White, Asian, Two or more Races, and Filipino groups.
	

	The charter is NOT eligible for technical assistance.
	

	The Low-Performance Category threshold for renewal per EC § 47607.2(a)(1):

	The charter school has received the lowest two performance levels schoolwide on all the state indicators included on the California Dashboard for which it receives performance levels; or 
	

	For all measurements of academic performance (ELA, Math, ELPI, Science, College/Career Readiness),  the charter school has received performance levels schoolwide that are the same or lower than the state average and, for a majority of student groups performing statewide below the state average in each respective year, received performance levels that are lower than the state average. See exclusions above.
	

	A charter may be renewed only upon making a written factual finding, specific to the petition, setting forth specific facts supporting the finding that the charter school is taking meaningful steps to address the underlying cause or causes of low performance. Those steps are reflected, or will be reflected, in a written plan adopted by the charter school's governing body.
	

	The Middle-Performance Category threshold for renewal per EC § 47607.2(b)(1):

	Consider schoolwide and student group outcomes for the Dashboard state and local indicators. The authorizer shall give greater weight to performance on academic measurements.
	

	DASS Eligible School Alternate Metrics (EC § 47607(c)(7)

	· The charter school provided updated, valid, and verifiable data on the established alternate metrics applicable to the charter school based on the population served.
	

	· Consider the charter school’s performance on the California Dashboard state and local indicators.
	

	Additional Reviewer Notes and Observations

	Additional Notes on Access, Enrollment, Equity, Verified Data, and Serving All Students

	


	General Notes on Academic Performance, Dashboard Indicators, Local Metrics, and Renewal Recommendation
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Education Code §47605(b): A petition is deemed received by the govering board of the school district for purposes of
commencing the timelines described in this subdivision on the day the petitioner submits a petition to the district office, along
with a signed certification that the petitioner deems the petition to be complete.

I hereby certify under the laws of the State of California and the United States that the foregoing
petition and cover page(s) are deemed complete, true and correct. | understand and acknowledge that

failure to provide accurate or complete information may subject the charter to revocation if
later discovered and material to compliance with the Charter Schools Act.

name of lead petitioner signature of lead pettioner date
-—

name of district personnel receiving petition ‘signature of district personnel receiving petition date received




